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Getting Started

Congratulations and welcome to the InfoVaultz Cloud! The InfoVaultz allows you to store, access and
edit your entire collection of documents, view pictures, listen music and watch videos from anywhere!

Start by accessing your InfoVaultz account. Your administrator should provide you with the necessary
login information. The screenshots may differ from your instance of InfoVaultz depending on local
customization.

Login Page
It is a good idea to bookmark this address in your browser. Enter in your provided Account Name and

Password and click on login, if you have difficulty with logging in, contact your InfoVaultz administrator
for assistance.

Sync Shame Synorplse

Account Mame

Password

@ More Options =
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From within your browser (Firefox, Chrome, Safari, etc.), click on the account button in the upper right
hand portion of the screen:

m Access your Ooud : hittps//vault.halodat 1
INEO

Sync - Shar - Synergie & dewi v
Gallery
BE Files
SHARING x
Files

(7% Shared Files

SHORTCUTS ] - My Files
(® Recent
= - Shared with me

r Fawvorites
MEDIA

44 Player
MISC

My Settings

Welcome to Halodata
Vauit

After you click on the Account button a drop down menu will open:
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& 2 GB of 5 GB Used

B settings

@ Install Mobile Apps

13 Install Desktop Apps

€ v4.5.3.25373

W Recycle Bin
COMMUNITY & SUPPORT

O Help & Support

EXIT

This account button will display the following:

*  Amount of consumed space out of your maximum provisioned space

e Settings button allows you to change your display name and password (if allowed by
administrator)

* Instructions on installation of Mobile Apps for iOS and Android devices

e Download location for Desktop Sync Applications

* Software revision number

e Your deleted items or Recycle Bin

* Help & Support

e Facebook Page

e Sign Out button

Uploading data to the InfoVaultz

You can put files directly into your InfoVaultz account by opening a web browser and logging into your
account. Once logged in, double-click on “My Files” directory to see your sync folder. This location is
where your data will be stored. You can copy (upload) data directly into your My Files folder by simply
dragging and dropping files into the My Files directory. At the top of the page you can change view from
list to gallery mode, which is useful when perusing photos.
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Access your Cloud : http://vaulthalodata asia/

Syric + Share - Synargise & dewi~

Gallery
BROWSE
Il Files
SHARING .
Files

[ Shared Files

SHORTCUTS

] - My Files

(5 Recent
F - Shared with me

¥ Favorites
MEDIA

J3 Player
MISC

L2 Settings

Welcome to Halodata
Vault

An upload progress meter will be displayed as you copy one or more items to your My Files directory.

-]
Upload Queue

@ phota PG
ENEEEENEEEEENEEEEEE
®license 00_e3a
ENEEEENEEEEENEEEEEE
® license 00_e5a
ENEEEENEEEEENEEEEEE
D us6s-Denve_nse
ENEEEENEEEEENEEEEEE

Once in you’re My Files directory you can choose to upload files using the upload button which will open
up a file explorer window. You can select one or more files to upload.
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Toolbox

The toolbox icon allows you access to the options for the current folder.

Access your Cloud : hitpy//vault.halodata.asia/
INEO

Sync ¢ Shame - Synerglee Ldewi'
BROWSE 2 S
Bl Files #& - My Files Filter & ~
SHARING i
Files
[# Shared Files
SHORTCLUTS i} - Backdrop and Xbanner
Access your Cloud : https//vault.halodataasia/
& dewi v
Gallery
Filter & Upload = &
Files ALE

I rew Folder
£ share Folder
&¥ Refresh Folder
Q search Folder
AUDIO

B Play all songs

Queue all songs

From the tool box you can:

e Create a new folder

e Share the current folder with others

* Force an refresh of folder contents

e Search for a specific item within the folder

* Play audio files from within the current folder (if administrator has player enabled)

e Queue all audio files within the current folder to be added to the player play list (if administrator
has player enabled)
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Sharing files
To share files that you have uploaded into your My Files directory, simply select the file(s) you want to
share by click on the checkbox then click on share to open the share dialogue box.

Access your Cloud : httpy//vault. haloda

Sync - Shars - Symersise & dewi~

BROWSE

BB Files A - My Files Filter & Upload & ~
SHARING il
iles

7 Shared Files

BackdropLink.rar
SHORTCUTS 5 MB 21 Al BACKDROPLINK.RAR
® Recent Il i Xbanner_EPP_Cososys-01.jpg
#r Favorites =

cososys_al 118,884 1cm_FINAL.ai
MEDIA I}
43 Player 5] i kenguru_a0_118,1x84,1cm-01jpg
MIsC - FILE ACTIONS
. i Open
#2 Setfings B kanguru_a0_118,1x84.1cm_FINAL.ai > op

& Download

# Add to Favorites
Welcome to Halodata

. & Rename
Vault
@ Frevious Versions
& ¥ | @

The dialogue box will create a browser URL which will allow access to the selected file(s) or directories
you want to share.

Share Direct Link

— I
< http:/ivau Il_halu)data_asiaﬂu
\

Press Ctrl+C to copy URL into clipboard.

Close | @ Advanced Options

From this page you can copy and paste the link so that you can provide it to the person you are sharing
it with as well as additional options that can be accessed from clicking on the Advanced Options button.
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Advanced Share Options

From this dialogue box you can also set time limits on access to the file by clicking on “Modify Share
Options”. You can also allow guests who have access to this file/folder to upload and limit the size of
files as well.

Manage Share

Share URL http://vault.halodata.asia//urlgSn3b5 @

Select a File/Folder to Share L.
Share Permissions
/dewi/Backdrop and Xbanner/Bar | Select
@ Allow Everyone

Share Name

BackdropLink_FINAL .rar

@ Allow Selected Users/Groups

Guest Group
w Other Options

Expires (Optional) Gt

@ Mever Expires (O Expires

Gisest Allow Allow
View Share
& resham@halodata.biz &4 ™
Update
4 4 Pagel 1 |ofLl » M

You can also set permissions for that specific file or folders by clicking on the user and changing his
access. By default the file is set for “everyone” to view the file.

Once you have shared the folder or files you wish. You can send an e-mail to the people you have
shared with by clicking on the e-mail button in the upper right of the window.
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Share Permissions

@ Allow Everyone

@ Allow Selected Users/Groups

Guest Group

Add Guest

If you set share permissions to selected users, you will need to add a user by searching for them.

Once they are found you can give permissions for their user to write or change the file as well as “re-

share” the file. By default they are given “read” permissions.

Guest Group

Add Guest

Allow
Guest ;
View
& resham@halodata.biz =

NOTE: If the user does not have an InfoVaultz account, you can choose to invite them, however your

InfoVaultz administrator will need approve the account creation.

Search Users

Account or Email

wahyu

No existing users found, to add a new user, search using their email address

InfoVaultz End Users Guide
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Sharing Folders

Sharing folders is much like sharing files, however you can allow other users access to all contents within
that folder as well as provide them access to upload data to that folder.

Manage Share ﬂ

Share URL http://vault.halodata.asia//urlgSn3b5 E4

select a File/Folder to Share L
Share Permissions

fdewi/Backdrop and Xbanner/Ba: || Select
@ Allow Everyone
Share Name

BackdropLink_FINAL .rar

© Allow Selected Users/Groups

Guest Group
W Other Options
: : Add Guest
Expires (Optional) He e
@ MNever Expires ) Expires
Giasik Allow Allow
View Share
Share permitted for all. Mo guests selection necessary.
Update Changes saved successfully.

Adding other InfoVaultz users also allows them to share and sync the data within that folder which is
helpful in collaborative efforts, e.g. editing a document offline.
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Manage Share

Share URL http://vault.halodata.asia//urlg3n3bs

Select a File/Folder to Share
i Share Permissions

/dewi/Backdrop and Xbanner/Bar | Select
) Allow Everyone

Share Name @ Allow Selected Users/Groups
BackdroplLink FINAL rar

W Other Options

Add Guest

Expires (Optional)
@ Mever Expires () Expires

Update

B4
Guest Group
Guest M.Iow
@aloda‘ta.bh =
M 4 Page| 1 |ofl H

Allow
Share

=
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Shares that you have created

You can always review all the active shares you have available to InfoVaultz users by clicking on “Share
Files” on the navigation pane. By selecting a share on this page you can also edit, change permissions,
remove, email and open the share to see its contents.

SHARING
Filter P New Share
Shared Files
SHORTCUTS Share
Share Link: http://vaulthalodata.asia//urlgsn3bs
Recent
Favorites Share Link: http://vaulthalodata.asia//urlgsn3bs
MEDIA
Share Link: http://vaulthalodata.asia//urlgsn3bs PRIVATE SHARE : MALL
Player TAMAN ANGGREK.ZIP
MISC Share Link: http://vaulthalodata.asia//urlgsn3bs
Settings

Your data's new homel!

Share Link:

Share Link:

: http://vaulthalodata.asia//urlgSn3bs

http://vaulthalodata.asia//urlyzbrix

http://vault.h ta.asia

Share Link: http://vault.halodata.asia//urllmcmp4 SHARE ACTIONS
#] Manage
Share Link: http://vault halodata.asia//urlugwdny
© Remove
Share Link: http://vaulthalodata.asia//urlewnskh &4 Email

#* Open Share

Advanced File and Folder Management

When working with files you will also see options to allow you to copy, move and delete. Itisimportant

to note that when using copy and move a status window will open to confirm the operation. The status

window, let’s you know that there is an open operation pending. Simply select copy or move for the file,
select a subfolder or alternate location and then click on the status window again to complete.

i ==
% Shared Files -
B . 47974 4870177212
85 Settings
[ e ARC Info.pdf ° L5 m
Move Items
~ Copyltems ARCINFO vsd L : ARCINFQ.vsd
1 items ready to copy O 1 items ready to move O

Select destination and Select destination and

F dalkon alicorelogo.png

= -
el Boeing B-52 Stratc
p BEgE Boeing

B F ﬁ Boeing B-52 Stratofor

rrdal atha 11T Tau T

click here to copy

click here to mave Fl Pl pjicorelogo.png

To cancel pending operations click on the “X” in the top right of the status window.
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Working with Favorites
If you work with a file often you can also mark it as a favorite for quick access. This is as simple as

selecting a file and clicking on favorites. Favorites show up under the favorite folder is readily available
at the root folder of

Sync - Share - Synergise

BROWSE
B Files £
SHARING

7 Shared Files

Backdro..ner Filter

My Files

Access your Cloud : https//vault halodata asia/

& dewi~

. e

& Upload & ~

Files

BackdropLink.rar
SHORTCUTS : BACKDROPLINICRAR
® Recent ] i Xbanner_EPP_Cososys-01.jpg
# Favorites
] cos0sys_al_118 884, lcm_FINAL.ai
MEDIA "
J3 Player m p kanguru_a0_118,1x84,1cm-01.jpg
7 | 0
MISC FILE ACTIONS
- i P Open
22 Setfings il kanguru_a0_118,1x84,1crn_FINAL.ai =

& Download

Add to Favorites

& Rename

2 share

Welcome to Halodata
Vault

@ Previous Versions

M X @

After clicking add to favorites you will be prompted to select a favorites list or to create a new favorite
list.
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Add to Favorites

Select Favorite List
-- Pick One -- [~

Mew Favarite List

With your file saved to your Favorites folder you can easily retrieve them by navigating over to your
Favorites folder and selecting the appropriate list.

Downloading files from InfoVaultz

Downloading a local copy of the file is as simple as selecting the file and clicking on download as shown
below:

Gallery |
A& - MyFiles Filter & F -

Files

32D4227D-D4A5-4CA5-8581-FEFE2584A176 Jpg

1 MB ! 32D4227D-04A5-4C45-8581-

N FEFE2584A176.JPG
5 . 47974 _487017721353262 515131382 njpg
| ror |

& ARC Info.pdf
il ARCINFQ.vsd
- Peen pliCoreloga.png FILE ACTICNS
- P Cpen
0 B 4 Boeing B-52 Stratofortress (5)jpg
-] ! * Add to Favorites
B Codelathe LLC Invoice119.pdf Z Rename
B share
| HerdoniMenu.pdf
| ror | @ Previous Versions
il IceBOX Customizing the Interface.doox ¥ @
| ooc |  —
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You can select more than one file to download by selecting the check boxes of the files. This will queue
the file for download, if you are downloading more than one file, the download will create a zip file first
then download the file.

(* Preparing zip..Browser will initiate download when preparation is complete
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Syncing to your desktop

You will want to download and install the InfoVaultz Sync application onto your computer and install it.

InfoVault Sync Application

Sync Files from your Desktop Computer to the Cloud

Windows

Mac OSX

NOTE: At this time SANS Technology would recommend against the InfoVaultz Drive Application.

Using the Sync Application is intuitive as it represents the “My Files” directory in your OS’s explorer
window. Working with files in the Sync App allows you a familiar interface to your cloud drive. You can
treat it exactly the same as you would a regular directory when manipulating files. The Sync App allows
you to drag and drop directly into your My Files directory, drag files or folders directly out of the My
Files directory as well. You can open and edit files directly from the Sync App folder as well.

sents » InfoVaultz » ~ [ #2 || Search InfoVauit= 2]
Share with + Burn MNew folder B - Eﬂ @
MName ° Date modified Type Size

. _HDI Opportunities 12/3/201312:48 PM  File folder
. My Files 12/3/201312:48 PM  File folder
1 Shared with Me 12/3/201312:48 PM  File folder
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Once the Sync App is downloaded and installed you will need to provide login information the same info
you use when logging in via a web browser. Once supplied and logged in, a File Cloud icon will appear in
your task bar which you can access readily by right clicking on it to access the Sync App menu.

Open Sync Folder
QOpen FileCloud Server
Force Sync

Recent Activity

i | 07 | 617 files
FileCloud Sync | 5,97 GB, 617 files

Idle

FileCloud Sync Settings
¥ Sync Enabled

v Run at Windows Startup

Check for New Version

FileCloud Sync Server URL:  http://vault.halodata.asia

Account: dewi Settings

Change Location
Reset all Sync Data
About

Password: sssssasssnes

Exit

Tuesday
7/16/2013

i b

“ Connect | | Advanced I

From within the Sync App menu, you can do several operations:

e Open Sync Folder: opens up your InfoVaultz folders

e Open InfoVaultz Server: opens up the web-browser interface
* Force Sync: forces that sync to occur immediately
e Recent Activity: displays newly added or changed files

* Total amount of space used, file count
e Current status of the Sync App

* Sync Enabled: enables or disables the sync app’s connection to InfoVaultz

* Run at Startup: executes the sync app when you log in

e Check for New Version: periodically there are new versions, this allow you check for them

e Settings: allows you to change login information

e Change Location: let’s you specify where you want to save your “My Files” directory

* Reset all Sync Data: deletes all locally stored synchronized files and re-sync from the
InfoVaultz

e About: displays version information

e Exit: terminates the Sync App

InfoVaultz End Users Guide

November 25, 2013
16



Sync ¢ Share ° Synergise

Syncing to your mobile device

You can find the appropriate mobile device download by searching for the InfoVaultz application

Connect to your Cloud using Mobile

==\ BlackBerry

=* App World

Available on the
D App Store

Just as you would in the Sync Application above: install the app, provide the proper login information
and start using the app to access, view, and modify your data off the InfoVaultz!
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